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SMALL GRANTS APPLICATION – INFORMATION SHEET

Who can apply?
· Organisations/voluntary groups/PTAs/individuals who are working on projects that will be of benefit to the local community.
· Residents of the Hengrove and Whitchurch Park council ward that is covered by our grant scheme.
· Projects run by volunteers on a ‘not for profit’ basis.
· We look favourably on projects that help make a safer, friendlier, greener, cleaner or more active place.
· Please note – we are unable to award grants to businesses or the self-employed, and we cannot provide business start-up grants.  

How much can you apply for?
· Up to £500 – from an organisation/PTA/group for a particular project, and that has its own bank account to allow for transfer of funding.
· Up to £250 – for smaller community or one-off projects an appropriate bank account to transfer funds.  In exceptional circumstances we may be able to compensate an individual where invoices and/or receipts can be produced.
· Match funding may also be considered. We are happy to make part-payment towards larger projects, up to the small grants limit, where an applicant has, or intends to, secure additional funding from other sources.  If match funding from additional sources has been obtained, please confirm in writing the organisation’s match pledge.
· We have limited funds, and the small grant scheme will end once those funds run out. Applications for funding are, therefore, limited to £500 per year for any organisation/voluntary group/PTA or individual.

How can you apply?
· Complete a simple application form, providing details of your community project idea.  The application form may be found at our website
http://www.Whitchurchhengrovecommunitygroup.co.uk
· Provide a short reference from someone in the community who supports your ideas.  This can be a body, organisation or friend in our area.

What happens next?
· Your application will be considered at the next Committee Meeting.
· You will be contacted as soon after that meeting as possible to let you know whether your grant application has been successful.
· It may be necessary to contact you for additional information before a final decision is made, and we will do that as soon as possible.
· We may suggest other ways of funding your project, if it is felt more appropriate.
· Please note, that once careful consideration has been given to your application, the Committee’s decision is final.

How is the grant paid?
· We prefer to pay directly into the bank account of the organisation/voluntary group/PTA/individual applying for the grant.
· If you do not have a bank account or permission to use a suitable third-party bank account, we will do our best to work with you to see if we can find an alternative solution.
· In exceptional circumstances we may be able to compensate an individual where invoices and/or receipts can be produced.  However, our preferred method of payment would usually be made by bank transfer to an appropriate bank account.
· If match funding is agreed, it must be in place before the grant is released to you.

What is expected from you if your grant is successful?
· We will require a short report giving details of how the project went.  This can be just a single paragraph.  In addition, we would like you to provide a short video and/or photos.  This information will be shared on our social media platforms,and may be displayed on the new notice boards we have in the community, to promote both your project and how our group can provide grants for other projects in the community.  The new notice boards can be found at Belland Drive and Hengrove Park Farm.  Please, therefore, ensure that you have received the necessary permissions, to include images and/or names, from those involved in the project and who may be photographed and included in your ‘end of project’ report.
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